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1. Introduction- Message from the President 
 

 

 

 

 

One more year has passed and it is time for the Annual General Meeting to look back at the year 

that has gone by as well as chart the duties for the next year. Alaktika Housing Complex, New 

Town, is situated in Action Area IID, New Town near City Centre 2. The Housing Complex has 

been built by Bengal Peerless Housing Development Company – 2008. The Housing Complex 

consists of 390 flats, having two Community Halls. The Association has been registered under the 

West Bengal Ownership Act, 1972. 

 

The functional purpose of the Association has been to –  

a) Maintain and develop the common areas of the housing complex perfectly, smoothly, 

efficiently and economically. 

b) Provide recreational facilities and engagement platforms to all age groups residing in 

Alaktika thereby promoting group activities, harmony and togetherness. 

 

 

This annual report outlines the activities and outcome of the different initiatives undertaken 

during the last one year. 

 

 

I on behalf of the entire Board of Managers thank all the apartment owners for the help, 

suggestions and active participation and will always remain the cornerstone of all endeavors of 

the successive Board of Managers of our Association. We hope that our collective efforts will 

lead to a better and brighter future for us and more so far our younger generation. 

 

 

I thank the support staff and share my best wishes for their families. And, to all residents of 

Alaktika, I wish you, your family and friends’ peace, health and happiness. 

 

 

 

 

 

Thanks and Warm Regards, 

 

Krishna Das Debnath 

President 
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2.  Copy of the Association Registration Certificate 
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3. Notice for the 9th A.G.M. 
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4. Secretary’s Report 
Dear Members,  

On the outset of the 9
th
 AGM, I would like to extend my greetings to all the Alaktikans. I would 

like to express my heartiest thanks to all the Alaktikans for keeping faith on the Board of 

Managers and extending their full support to let us serve you better. I would also like to express 

my gratitude to our current Board of Managers for extending their supporting hands.  

Here are some of the details of the work carried out. 

 

Maintenance Updates 

Maintenance Contracts and Servicing 

 New Facility management contract given to M/s GS&FS 

 Security services contract issued to M/s Groups 

 Gardening , Electrical, DG Sets & Fire contract renewed with old vendors 

 AMC for CCTV awarded to M/s Unitech, a new vendor. 

 For pest control new contract has been awarded to M/s Rainbow Pest Solution. 

 DG servicing completed. Kirloskar Diesel Engine (Fire) servicing done. 

Civil Maintenance 
 Water accumulation in HIG Community Hall Kitchen rectified. 

 Painting of the barbed wire on the fencing and the grills/iron structure in the parking area 

repaired & painted for extension of longevity. 

 Iron Window grill and Iron staircase handrail of all the buildings painted. 

 Water Fountain Fencing repaired and painted. 

 Parking Roof of C-type buildings repaired 

 1A Building Roof-top door replaced 

 1 door of Hall B replaced 

Others 
 Light illumination with new fittings completed in all lifts. 

 CCTV coverage and DVR improvement was reviewed and upgraded. Now the periphery 

roads and internal roads of the campus are covered by 19 CCTV cameras. The old DVR has 

also been replaced by new high definition capacity DVR with improved, better features with 

longer storage memory. 

 2B tower fire alarm system is fixed by the existing vendor.1B tower’s alarm system repair is 

under process and expected to be completed soon. 

 3(Three) boxes have been installed in the Campus (2 in front of HIG Pump Room & 1 below 

Tower 1B) to provide handy & better storage for the Fire and other day to day electrical 

Equipment. 

 

Beautification of Complex and Activates for Resident Recreation / Well-being 

Garden 

 Garden Area Hedge replaced in Central Park,, near 1D, near 1C, around hall A, near 1B/2B 

tower 
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 Stands bearing flower pots installed in the path between Gate 2 & 3 for enhancement of the 

aesthetic look of the campus 

 Garden was beautified with seasonal flowers. 

 Flower plants planted outside boundary wall and bamboo fencing completed to protect the 

plants 

 Some Neem, Mango, Jamun and other trees planted in front of our complex 

Community Hall 
 Lamination fixed on 2 doors of Hall B and 1 door of Hall A to improve beautification 

 One more 2 ton heavy duty AC machine installed in Community Hall B to ensure better 

cooling. Two heavy duty AC installed in ground floor of Community Hall A. 

 Marble flooring and painting completed in ground floor below Community Hall A along with 

bathroom renovation 

Others 
 Bengali New Year, Rabindra Jayanti, Independence Day and Republic day celebrated.  

 To keep up the sporting spirit Annual Sports was organized on the occasion of Republic day.  

 Health checkup camp was organized by Apollo Clinic, Chinar Park.  

 

Misc.  

 Appointed Auditor (M/S. Ghosh & Mullick) to audit the accounts for financial year 2017-18 

 LIG roof doors are being kept locked to prevent the doors from getting damaged through 

repeated opening and closing due to wind. 

 

Ongoing Work 

 Intercom installation Contract finalized. 

 Road repair Contract finalized. However, Board is waiting for financial approval in the AGM 

as the fiscal involvement is more than Rs10 lakhs. 

 2 No. of “Alaktika” Signage with better visibility and durability planned 

 More tree planting around the boundary wall being planned 

 Agreement done with M/s ABBIE for 23 digital advertisement cum notice boards in Alaktika 

(A – 3, B – 4, C – 6, D -6, E – 2, common space - 2). They will pay Rs. 1, 20, 000/- per year. 

 

Suggestions for Consideration next year 

 Maintaining separate accounting and bank account for Development Fund 

 Maintenance of separate fixed deposits for LIG/MIG/HIG Corpus Funds 

 Hall in the ground floor of Community Hall A can be rented without kitchen. The proposed 

rent is Rs. 2000/- for half a day and Rs. 4000/- for full day. 

 

 

 

Thanking you all, 

Ashok Kumar Gupta 

Secretary  
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5. Budget for the year 2019-20 
Budget Break-up 

 
 

  

Budget Head Remarks
2019-20 

(Budgeted) 

2018-19 

(Projected 

Actual )

2018 -19 

(Budgeted) 

(Actual - 

Budgeted) for 

2018-19

Lift 

Maintenance 5% increase 1,305,200 1,243,048 1,236,048 7,000

Generator 

Manitenance

Actual 

Estimate 156,710 250,246 140,899 109,347

Fire Fighting 

System 

Maintenance

Actual 

Estimate 218,240 274,189 197,321 76,868

Fire Fighting 

Refill

Actual 

Estimate 80,000 123,110 77,128 45,982

Facility 

Management

Breakup as 

below 4,073,440 3,770,859 4,327,254 -556,395

Civil 

Maintenance

Breakup as 

below 391,093 357,347 350,499 6,848

Electrical/CCTV 

Maintenance & 

Consumables No increase 595,021 595,021 550,704 44,317

Generator - 

Diesel 5% increase 26,985 25,700 22,470 3,230

Electricity 

charges 

(Individual 

Blocks)

No Increase, 

(breakup as 

below) 585,000 585,000Electricity 

charges 

(Common 

Area) No increase 454,500 454,500

Staff Salary 10% increase 213,310 193,918 220,000 -26,082

Misc. Expenses

Breakup as 

below 178,391 169,897 186,965 -17,068

Total 8,277,890 8,042,835 8,278,470 -235,635

969,182 70,318
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Detailed Break-up 

 

 

 

 

 

 

 

 

 

 

 

 

Facility Management Misc. Expenses 

Description 

Budget (2019- 

20) 

2018-19  

(Projected  

Actual) 

Budget  

(2018-19) Description 

Budget (2019- 

20) 

2018-19  

(Projected  

Actual) 

Budget  

(2018-19) 
Housekeeping  

/ Plumbing (5%  
increase) 1,489,001 1,418,096 1,666,091 Conveyance 2,471 2,353 5,350 

Security (10%  

increase) 2,056,490 1,869,536 2,150,602 
Telephone &  
Internet 26,916 25,634 18,645 

Gardening  
(10% increase) 407,800 370,727 375,561 

Printing,  
Stationery,  
Medical and  
Misc. Office  
expenses 76,245 72,614 69,010 

Pest Control  

(10% increase) 84,150 76,500 99,000 
Meeting  
Expenses 4,457 4,245 15,787 

Water Supply  36,000 36,000 36,000 
Legal and  
taxes 4,389 4,180 5,667 

Total Cost 4,073,440 3,770,859 4,327,254 
Bank  
Changes 2,194 2,090 1,527 
Postage 1,290 1,229 2,395 

Maintenance - Civil Audit Fee 19,514 18,585 18,585 

Description 
Budget (2019- 

20) 

2018-19  
(Projected  

Actual) 

Budget  
(2018-19) 

Festival  
Funding   40,915 38,967 50,000 

Water Tank  
Cleaning (5%  

increase) 12,600 12,000 19,467 Total Cost 178,391 169,897 186,965 
Sewerage  /  

pump Cleaning  
(5% increase) 3,150 3,000 3,150 

Other repairs  
(10% increase) 349,327 317,570 277,000 Electricity - Individual Blocks 

Spare Parts and  
Misc. (5%  

increase) 26,016 24,777 50,882 
A type B type C Type D Type E Type 

Total Cost 391,093 357,347 350,499 11,250 164,250 159,000 148,500 102,000 
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Maintenance Charges Fixation 

 
 

Budget Head

Calculation 

Basis F E D C

B    

(with 

car 

park)

B (w/o 

car 

park) A Total

Maintenance Fee Calculation

AMC - Lift

Actuals - Lift 

Share 7,251 7,251 4,834 4,834 1,813 1,813 0 1,305,200

AMC - Generator Area Share 788 788 523 400 321 321 152 156,710

AMC - Fire Fighting 

System

Area Share 

except LIG 1,151 1,151 764 584 469 469 0 218,240

Fire Fighting 

Apparatus Refill

Actuals - 

Firefighting 

Apparatus 

Share 361 361 240 240 180 180 44 80,000

Facility 

Management Area Share 20,480 20,480 13,601 10,395 8,355 8,355 3,944 4,073,440

Maintenance - Civil Area Share 1,966 1,966 1,306 998 802 802 379 391,093

Electrical Maint., 

CCTV Maintenance 

& Consumables Area Share 2,992 2,992 1,987 1,518 1,220 1,220 576 595,021

Generator - Diesel Area Share 136 136 90 69 55 55 26 26,985

Electricity charges 

(individual blocks)

On Actual 

Meter 

Consumption 2,833 2,833 1,833 1,963 1,141 1,141 234 585,000

Electricity Charges 

(common area) Area Share 2,285 2,285 1,518 1,160 932 932 440 454,500

Staff Salary Area Share 1,072 1,072 712 544 438 438 207 213,310
Misc-Expenses Area Share 897 897 596 455 366 366 173 178,391

Total 42,212 42,212 28,005 23,161 16,093 16,093 6,175 8,277,890

Less - 2017-18 

Maintenance Fund 

Surplus

As per 

payment 

share -98 -98 -65 -54 -37 -37 -14 -19,266

42,114 42,114 27,939 23,107 16,056 16,056 6,160 8,258,624

Rounded up 

to Rs.10 42,110 42,110 27,940 23,110 16,060 16,060 6,160 8,259,330

Value (Rs.) 2,210 2,210 1,430 1,770 480 480 -20 406,920

Quarterly 

Installment 

Rounded up 

to Rs.10 10,530 10,530 6,990 5,780 4,020 4,020 1,540 8,265,000

Annual One-time 

Payment

3.5% 

Discount, 

rounded up  

to Rs.10 40,650 40,650 26,990 22,320 15,520 15,520 5,950 7,977,990

Increase from 18-19

Total Annual 

Maintenance 
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2018-19 Figures

Total Annual 

Maintenance 39,900 39,900 26,510 21,340 15,580 15,580 6,180 7,852,410

Quarterly 

Installment

Rounded to  

'10 9,980 9,980 6,630 5,340 3,900 3,900 1,550 7,859,400

Annual One-time 

Payment

3.5% 

Discount, 

rounded to 

'10 38,530 38,530 25,600 20,620 15,060 15,060 5,990 7,587,060

Maintenance  

Surplus (2017-18) 

Breakup

Surplus as per 2017-

18 Audit -49,587

Development Fund -68,853

Net Surplus 19,266

Yearwise Breakup Year F E D C B(G) B(WOG) A

2012-13 30360 30360 20160 16176 11664 11664 4236

2013-14 34129 30870 21925 18143 11094 10122 4050

2014-15 39190 35390 25100 20690 12900 11770 4480

2015-16 43710 39300 27420 22300 13990 12680 5170

2016-17 42090 37950 26650 21840 13720 12490 4950

2017-18 41630 37570 26400 21690 13590 12380 4930

2018-19 39900 39900 26510 21340 15580 15580 6180

2019-20 42,110 42,110 27,940 23,110 16,060 16,060 6,160

Yearwise % Increase Year F E D C B(G) B(WOG) A

2013-14 12.41 1.68 8.75 12.16 -4.89 -13.22 -4.39

2014-15 14.83 14.64 14.48 14.04 16.28 16.28 10.62

2015-16 11.53 11.05 9.24 7.78 8.45 7.73 15.40

2016-17 -3.71 -3.44 -2.81 -2.06 -1.93 -1.50 -4.26

2017-18 -1.09 -1.00 -0.94 -0.69 -0.95 -0.88 -0.40

2018-19 -4.16 6.20 0.42 -1.61 14.64 25.85 25.35

2019-20 5.54 5.54 5.39 8.29 3.08 3.08 -0.32
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Corpus Budget Fixation 

 

Flat Type A B C D E/F Total Cost

Total Duration (years) 15 15 15 15 15

No. of flats 48 144 81 81 36 390

Painting

Approx. Painting Area (sqft) 30,000 150,000 90,000 100,000 65,000

Painting Rate (Rs / sqft) 8.3 8.3 8.3 8.3 8.3

Patchwork Rate (Rs / sqft) 2.00 2.00 2.00 2.00 2.00

Frequqncy in 15 years 2 2 2 2 2

Total cost of Painting and 

Patchwork 618,000 3,090,000 1,854,000 2,060,000 1,339,000 8,961,000

Installment per flat per year 858 1,431 1,526 1,695 2,480

Lift

No. of Lifts 0 4 6 6 4

Cost / Lift 1,000,000 1,000,000 1,000,000 1,000,000 1,000,000

No. of Lifts to be replaced in 15 

years 0 3 3 3 2

Total Replacement Cost 0 3,000,000 3,000,000 3,000,000 2,000,000 11,000,000

Installment per flat per year 0 1,389 2,469 2,469 3,704

Generator, Other Infrastucture

No. of Items 1 1

Cost / Item 550,000 825,000

No. replaced in 15 years 1 1

Total Replacement Cost 3,375,000

Installment per flat per year 764 382 673 673 673

Lifting Pump 

No. of Pumps 1 1

Cost / Pump 50,000 150,000

Total No. of Pumps replaced in 

15 years 2 2

Total Replacement Cost 100,000 300,000 700,000

Installment per flat per year 139 139 101 101 101

Fire Equipment and 

Accessories, Misc.

No. of Equipment (Pumps, 

Motors, Fire Hose) 0 1

Cost / equipment 0 25,000

Frequency of Replacement in 

15 years 0 1

Total Fire Equipment 0 25,000 100,000

Misc. Painting (Garage, 

Community Hall, Grill, 

Boundary wall ….) 46,764 369,853 1,251,264

Plumbing 119,414 456,269 1,299,296

Total 166,178 851,122 1,633,260 2,650,560

Installment per flat per year 231 394 550 550 550

Others

Replace / Repair Street 

Lampposts

Road Repair

Frequency in 15 years

Total Cost 1,425,000

Installment per flat per year 244 244 244 244 244

Total Amount to be Collected in 

15 years 1,609,563 8,592,276 6,759,022 6,965,022 4,185,677 28,111,560

1

1

1

2,000,000

150,000

1

3,375,000

2

300,000

1,425,000

450,000

75,000

75,000

1

75,000

3

834,647

723,613



    12 
 

 

Total Amount to be Collected in  
15 years 1,609,563 8,592,276 6,759,022 6,965,022 4,185,677 28,111,560 
Collection in 2010-11 (as per  
current CORPUS payment) 4,705 5,500 9,975 10,075 13,110 3,113,850 
Collection in 2011-12 (as per  
current CORPUS payment) 3,682 4,290 8,868 8,968 12,000 2,671,212 
Collection in 2012-13 to 2015-16  
(as per current CORPUS  
payment) 700 1,700 3,400 3,500 4,800 4,040,400 
Collection in 2016-17 1,200 2,700 3,800 3,800 5,200 1,249,200 
Collection in 2017-18 2,100 4,200 4,800 5,100 7,300 1,770,300 
Projected Collection from 2018- 
19 for next 7 years 2,721 5,168 6,049 6,300 8,494 17,447,541 
Annual Installment rounded to  
'100 2,700 5,200 6,000 6,300 8,500 2,180,700 
Increase from 2018-19 0 0 0 0 0 0 

Assumptions 
1) All costs taken as current price, it is assumed that Cost escalation due to inflation and interest rate cancel each other 
3) 2 patchwork and 2 full painting jobs in 15 years 
4) 1 lift in each building and 1 generator in each type (HIG/MIG/LIG) to be replaced in 15 years 
5) One additional lift to be replaced in 15 years in B type (total 3) to cater for significantly more lift usage in B type 
6) 2 lifitng pump in each type (HIG/MIG/LIG) to be replaced in 15 years 
7) Fire Equipment to be replaced once in 15 years - in place of submersible pump from previous budgets 
8) Generator, Other infrastructure, Lamppost - one time cost 
9) Road repair - 3 times in 15 years 
10) Adjusted per sqft rate of building external patchwork from Rs. 1 to Rs. 2 as per current quotations 
11) Adjusted per sqft rate of building external painting from Rs. 8 to Rs. 8.3 as per current quotations 
12) Added painting / patchwork expense for garage, grill, community hall, boundary wall and plumbing work 

 Corpus Fund Expenses So Far 
Flat Type LIG MIG HIG Total 
Expenses till 2017-18 
Fire Hose Box 0 0 40,721 40,721 
Lifting Pump 50,795 88,542 88,542 227,879 
Civil Work 49,084 0 0 49,084 
Road Repair 38,478 115,432 158,720 312,630 
MIG/HIG Reservoir Upgrade 121,095 88,356 209,451 
Building Repair 464,679 464,679 
Auto fan/light switch for Lift 21,959 87,834 109,793 
Alaktika Direction Baord 583 583 584 1,750 
Building Civil Work 25,260 25,260 
New Bank Account 2,000 2,000 2,000 6,000 
Painting 194,036 1,047,610 2,039,979 3,281,626 
Plumbing 126,490 483,307 766,494 1,376,291 
Painting (final settlement) 231,188 753,195 1,459,468 2,443,851 . 
Plumbing (final settlement) 3,430 11,174 21,651 36,255 
Total 721,344 3,109,576 4,754,349 8,585,270 

Fund available in 2017-18  
(Audited) 222,784 1,264,330 6,709,019 8,196,133 
Collection till Nov 2018 114,380 591,063 1,046,163 1,751,606 
Total Corpus Fund till Nov 2018 337,164 1,855,393 7,755,182 9,947,739 

Planned Expenses 
Road Repair 196,923 590,769 812,308 1,600,000 
Total 196,923 590,769 812,308 1,600,000 
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Development Fund 

 

     DEVELOPMENT FUND 2015-16 

Community Hall Rent -A 94000

Community Hall Rent -B 103000 197,000

Commercial Renting 38,500

Tenant Fee from Flat Owner 208,000

DG Backup Bill 10,974

Total Income 454,474
Less: Excess Expenses(till 2014-

15)

Collected - 853583/- 46,776

Less: Curtain for Community Hall 10,200

           Television (Panasonic) 46,100

           TV Electrical Material 1,165

          AMC for AC maintenance 10,692

          Electrical Wiring for Kitchen 2,650

          Wooden TV cover Cabinate 6,707

124,290

Net Balance for year 330,184

Overall Balance 330,184

     DEVELOPMENT FUND 2016-17 

Community Hall Rent -A 50000

Community Hall Rent -B 159000 209,000

Commercial Renting 46,000

Tenant Fee from Flat Owner 200,000

DG Backup Bill 23,283

Total Income 478,283

Less: Curtain for Alaktika Office 1,100

           20 nos PVC Armless Chair 12,300

          Play Equipment for Children Park 79,062

          Covering area Recreational Room 135,000
227,462

Net Balance for year 250,821

Overall Balance 581,005

     DEVELOPMENT FUND 2017-18

Community Hall Rent -A 64000

Community Hall Rent -B 114000 178,000.00         

Commercial Renting 29,000.00           

Tenant Fee from Flat Owner 110,000.00         

DG Backup Bill 15,128.00           

Total Income 332,128

Less: Electrical wiring for Sports & Library Room 10,610.00           

          Fan & LED tube light fittings for Recreational Room 13,280.00           

          Wall Clock for Community Hall A & B 1,600.00             

          Painting interior of C.Hall-B 77,171.00           

          Painting interior of C.Hall-A 111,685.00         

          Painting of all Parapit 62,305.00           

          Rubber Mat 8,800.00             

          Air Conditioner for Office    36,940.00           

          AMC for AC maintenance 10,800.00           

          Park Remodalation 27,280.00           

          CCTV Upgradation 40,510.00           

400,981.00         

Net Balance for year -68,853

Overall Balance 512,152
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     DEVELOPMENT FUND 2018-19 (till Nov 2018)

Income:

Community Hall Rent -A 11000

Community Hall Rent -B 37000 48,000.00           

Commercial Renting 46,500.00           

Tenant Fee from Flat Owner 94,000.00           

DG Backup Bill and Electric Bill 21,963.00           

New DG Connection 25,000.00           

Total Income 235,463

Expenses:

Less: HIG Kitchen floor repair 5,700.00             

          Recreational Room Infrastructure 147,270.00         

          AMC for AC maintenance 10,800.00           

          MIG/HIG Park Beautification 20,315.00           

          2 no. Signage (planned) 70,000.00           

          3 Nos. Air Conditioner installed

         (Two for Recreational Room & one for Community Hall -A) 208,950.00         

463,035.00         

Net Balance for year -227,572

Overall Balance 284,580

     DEVELOPMENT FUND 2019-20 (Planned - same as collection in 2018-19 upto Nov)

Income (same as 2018-19):

Community Hall Rent -A 11000

Community Hall Rent -B 37000 48,000.00           

Commercial Renting 46,500

Tenant Fee from Flat Owner 94,000

DG Backup Bill and Electric Bill 21,963

New DG Connection 25,000.00           

Total Income 235,463

Less: Library Furniture 20,000

          Gym Equipment* 150,000

          Intercom 300,000

470,000

Net Balance for year -234,537

Overall Balance 50,043

Note:-

* Should have a well-defined system/process for maintaining / operating 

 the equipment before actually buying
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6. Fixation of Maintenance Charges & Corpus Fund (F/Y: 
2019-20)  

Maintenance Charge Payment 

 A B C D E/F 

Quarterly Payment 1540 4020 5780 6990 10530 

Annual  One –time Payment 

(with Discount) 

5950 15520 22320 26990 40650 

Annual  One –time Payment 

(without discount) 

6160 16060 23110 27940 42110 

Note:- 

1. Quarterly Payment Option - to be paid within first 15 days of start of each quarter 

i.e.15th April 2019, 15th July 2019, 15th Oct 2019 and 15th January 2020. 

2. Annual Payment Option (with Discount) - to be paid within 15 days of the start of the 

financial year i.e. 15th April 2019. 

3. Annual Payment Option (without discount) - allowed up to 30
th

 June 2019, without any 

late fee. 

 

Corpus Fund Payment  

   A B C D E/F 

Annual Payment 2700 5200 6000 6300 8500 

Note: - To be paid within 30
th

 June, 2019 
 

For payment via Net Banking (NEFT/RTGS) 
Pl. indicate name, flat no. and purpose (i.e. Maintenance 201920) [this is mandatory] 

Name of Account ALAKTIKA HOUSING COMPLEX, NEW TOWN 

Name of Bank: Indian Overseas Bank, Rajarhat Branch 

Account No 223101000000174 for Maintenance Fund - Savings Account 

223102000000096 for Corpus Fund (LIG) - Current Account 

223102000000097 for Corpus Fund (MIG) - Current Account 

223102000000098 for Corpus Fund (HIG) - Current Account 
 

SWIFT CODE IOBAINBB015, IFSC: IOBA0002231 

Email confirmation will be sent by the society after getting update from the bank. Receipts need 

to be physically collected later from the society office. 

 

For sending payment via post 
Pl. send Crossed Account Payee Demand Drafts/At Par Multicity Cheques / Local Cheques 

(Kolkata clearing) in favour of ALAKTIKA HOUSING COMPLEX, NEW TOWN, payable at 

Kolkata. Please write your name (Flat Owner’s) and flat number on the reverse of the bank draft.  

Address for posting - 

Secretary, Alaktika Housing Complex 

New Town, Rajarhat 

Action Area IID, PO. Hatiara 

Kolkata - 700161 

Receipt will be issued from the association office only after realization. 
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7. Audit Report and Audited Balance Sheet (F/Y: 2017-18) 
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8. Minutes of the 8th A.G.M 
 

 
 

 

 



    29 
 

 



    30 
 

9. Important Updates and Forms 
Association Website 

www.alaktika.in is our official website and our official email id is 

alaktikahc@gmail.com.  All the members are requested to log on to our official web site 

to see important announcement & Notices. Any communications may please be made 

through our official email id given above.  

All important communication from society will be posted in the new website notice 

board, and all members who have accepted the Alaktika Google Group invitation will 

get email alerts. Residents can communicate using the new website in three ways - 

 Communicate directly with Board (complaints or suggestions) by lodging a 

complaint in the new website under appropriate head or sending a direct email to 

alaktikahc@gmail.com addressing the president or the secretary – this is the only 

official online communication channel that the board will respond to. 

 Residents can start a new discussion thread under the Alaktika Google Groups 

(need Google Sign-in). This is purely for residents to discuss mutual topics of 

interest and common problems - (website - 
https://groups.google.com/d/forum/alaktika or email at 
alaktika@googlegroups.com 

 A WhatsApp group among the residents have also been created – interested 

people may send  their WhatsApp number to alaktikahc@gmail.com 

 

  

http://www.alaktika.in/
mailto:alaktikahc@gmail.com
mailto:alaktikahc@gmail.com
https://groups.google.com/d/forum/alaktika
mailto:alaktika@googlegroups.com
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DIFFERENT USEFUL FORMS 
TENANCY REQUEST FORM FROM FLAT OWNER 
The Secretary, 
Alaktika Housing Complex, New Town, 
P.O. Hatiara, 
Kolkata – 700157. 
 
Subject: APPLICATION FOR PERMISSION FOR TENANT / PAYING GUEST 
 
I, the undersigned, Ms./ Mr. __________________________________________ being the owner of flat no. 

_______________, and car park no. ____________, in Alaktika Housing Complex, New Town, Kolkata – 

700157, hereby request you to permit Mr. / Ms. ________________________________________ 

________________  of __________________________________________________________ 

__________________________________ mobile no. ____________________ to occupy my aforesaid flat 

for the period from________________ to _________________ as a tenant. I am allowing / not allowing my 

appointed tenant to occupy my aforesaid car parking space.  

I have cleared all the dues of the Association till date. 

I am enclosing herewith two copies of the following documents for your perusal. 

1. Request from Flat Owner to The Secretary, for letting out the flat. 
2. Undertaking from the tenant in the prescribed format pledging to abide by the rules & regulations 

of the apartment owners’ association 
3. Bio-data of the tenant as per the proforma enclosed. 
4. Two recent passport sized photographs of the tenant. 
5. Photocopy of the agreement (notarized)/lease, between the apartment owner and the tenant. 
6. Photocopy of any one of the following, having the photograph: Voter ID/ Passport/Aadhar Card/ 

Office ID  
7. Whether the tenant will park his four wheeler/ two wheeler in the allotted parking space. If yes, 

registration no. of the vehicle ___________________. 
8. Employer certificate. 

 
 
Thanking you, 
 
Yours truly,                                                                                                       Date: 
 
 
Signature of the flat owner                                                                               Place: 
Present address of the flat owner: 
 
Mobile / Telephone no.: 
E-mail:   
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UNDERTAKING BY TENANT PROPOSING TO RESIDE AT ALAKTIKA HOUSING COMPLEX, 
NEW TOWN, KOLKATA – 700157 

 
 

Reference: FLAT NO. __________________, CAR PARKING SPACE NO.:_________________ 

                   Flat Owner(s) Name____________________________________________________ 

                    Flat Owners’ application dated ___________________ Sl. No.__________________ 

 

I, Mr. / Ms. ___________________________________________________________  s/o d/o w/o 

_________________________________________and permanent resident of_______________ 

_____________________________________________________________________________ hereby 

undertake to state that I have read and understood all the rules & regulations that have been framed by the 

apartment owners’ association and are applicable for the residents of Alaktika Housing Complex, New 

Town. As I will be staying in the above-mentioned flat of the said housing complex, I agree to abide by the 

same rules & regulations. 

 

 

Signature of the tenancy applicant                                                             Dated: 

                                                                                                                   Place: 

Full name (in block letters) 

Mobile No.:                                                                               E-mail Id.:   

Witness: 
 
 
 
Facility Manager / Office Assistant 
Alaktika Housing Complex, New Town   
 
Full Name: 
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BIDHANNAGAR POLICE COMMISSIONERATE 
FORMAT FOR INFORMATION OF FLAT-OWNER / TENANT / PAYING GUEST 

 
 

1. Name of the Flat-owner____________________________________________ Age: _______ 
 

2. Residential Address __________________________________________________________ 
 

______________________________________ Contact No. __________________________ 
 

3. Occupation _________________________________________________________________ 
 
 

PARTICULARS OF TENANT 
 

1. Name (in block letters) ____________________________________________ Age: _______ 
 

2. Father’s / Husband’s Name ____________________________________________________ 
 

3. Names of family members with relationship ______________________________________ 
 

  __________________________________________________________________________ 
 

_______________________________________ Number _____________________________ 
 

4. Address of working place _____________________________________________________  
 

___________________________________________________________________________ 
 

5. Contact No. _________________________ Occupation _____________________________ 
 
6. Permanent address __________________________________________________________ 

 
7. Name & address of any known person in Kolkata / Salt lake ________________________ 

 
___________________________________________________________________________ 

 
___________________________________________________________________________ 

 
8. a. Identity Proof: _____________________________________________________________ 

 
b. Residence Proof: __________________________________________________________ 
 
Signature of the tenant / paying guest: 
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ALAKTIKA HOUSING COMPLEX, NEW TOWN 
REG. NO. 19A, OF 2010 DT. 7TH JULY 2010 

 

Flat owners’ data sheet 

 

FLAT NO.:  PARKING LOT NO.:  

 

1ST OWNER: 

NAME:  RECENT PHOTOGRAPH 
 
 
 
 
 
 
 
 

FULL SIGNATURE 

FATHER’S / HUSBAND’S NAME 
 

SHORT SIGNATURE 

 

2ND OWNER: 

NAME: X RECENT PHOTOGRAPH 
 
 
 
 
 
 
 
 

FULL SIGNATURE 

FATHER’S / HUSBAND’S NAME: 
 

SHORT SIGNATURE 

 
PERMANENT MAILING ADDRESS: 

ALAKTIKA FLAT 

DESIRED ADDRESS FOR CONTACT 

 

 

MOBILE NO(S). LAND-LINE NO(S). E-MAIL I.D. 
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CONTACT DETAILS OF NEAREST RELATIVE: 

NAME: 
 

 

ADDRESS: 
 
 

 

 
 

PHONE / MOBILE NO.:  

E-MAIL I.D.  

 
----------------------------------------------------------------------------------------------------------------------------------- 

DETAILS OF FLAT 
 
 
.D G. BACK UP: ________ watt.   
 
INTERCOM NO.: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
:  
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               ALAKTIKA HOUSING COMPLEX, NEW TOWN 
KOLKATA – 7000157 

REG. NO. - 19A, of 2010, dated 7TH July 2010 
 

BOOKING OF COMMUNITY HALL 
________________________________________________________________________________ 

For Office Use 
 

Paid Total Amount: Rs.________________________________________  (Rs.___________) 
 
Cheque No.___________________   Drawn on ________________________dt. _________ 
 
Receipt No. ____________________________ 
 
Common area maintenance charges / corpus fund cleared up to _____________ 
 
Subsequent C.A.M. charges / C/F will have to be paid by __________________. 
 
Signature of the office staff: 
 

 
Sir / Madam, 
 
We hereby provisionally confirm the booking of M.I.G. / H.I.G. Community with / without diesel 

generator backup (within the permitted limit) on …………………………………………………. on 

the Terms and Conditions stated below, in your name: 

Mr./Ms………………………………………………………………….  of flat no. …………………. . 

1. Time: from 8 a.m. to 8 a.m., next day 
2. Hall Booking Charges: 

 
(a) Rs. ……………… per day as charges for maintenance 

(b) Rs. ……………… per day as cost of power 

(c) Rs. ……………… per day as cost of generator back up 

               Total:   Rs. ……………… 

3. No furniture or electrical fittings will be provided, other than the existing ones. 
4. Cooking/lighting of fire is not allowed inside the Community Hall. 
5. Construction of bamboo pandal/temporary structures is not allowed on the 

terrace of the Community Hall A & B 

6. No sound system that is likely to disturb the residents, are to be operated at any time. No 
audio system should be used after 9 P.M.  

7.  Do not fix adhesive tape, gum, glue, etc. on the walls, fans etc. for decoration purpose. 
Any damage to wall, floor, fittings, sanitary items of the Community Hall should be 
avoided. The plants and trees inside the housing complex are not to be damaged in 
any way during decoration. In the event of any damage caused, the users will have to 
pay the charges for such damage, as may be decided by the Board of Managers of 
Alaktika Housing Complex, New Town. 

8. There is no provision for parking of guests’ cars inside the complex. 
9. Care should be taken to avoid any disturbance to other residents. 
10. The community halls are not meant for boarding/lodging purpose. 
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11. Community Hall should be cleaned by the user before vacating the same. 
12. The pandal structure is to be removed by your appointed decorator at the earliest. 
13. The flat owner to whom the hall has been allotted will have to clear all his/her dues to 

the Association at least 7 (seven) days before the date of allotment. In case of 
outstanding dues, the hall booking will be cancelled and the booking amount will be 
refunded by cheque, automatically.  

14. A.C. charges is provided for only 6 hours. Additional charges will be paid extra pro rata 
basis, if A.C is run more than 6 hours. 

15. Generator will be provided by the Association with hire charge extra, if required. 
No outside generator hire will be allowed. 

 
Please collect your Hall Permission slip from the office on ______________. The Hall Permission 
slip is to be submitted to the Facility Supervisor/Security-In-Charge who will hand over the key of 
the community hall on receipt of the same. You are also requested to hand back the key of the 
community hall to the Facility Supervisor/Security-In-Charge, after use of the hall is over.  
 
Thanking you, 
 
 
 
Authorized signatory, 
Alaktika Housing Complex,  
New Town   
 
 
 
 
I/We declare and confirm that I/we have read all the rules and regulations related to the booking 
of Community Hall inside the Alaktika Housing Complex, New Town, shall abide by all the terms 
and conditions as mentioned above. 
 
 
 
………………………………… 
Signature and date  
 
Name:                                                       Flat No.: 
 
 
 

 
 
I have received the Hall Permission Slip on ________________________. 
 
 
 
 
…………………………………… 
Signature and date  
 
Name:                                                       Flat No.: 
 

 
 

__________________________________________________________________________ 
Form to be filled up in duplicate, one copy is to be retained by the Association. 
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10. Resident Guidelines 
Security  

1) Security should be polite in dealing with Residents and Visitors. 
2) Visitors should be politely addressed by security and requested to produce their valid identity proof. 

On failure of production of valid identity proof, visitors will be allowed in the complex only after the 
owner/tenant personally comes and collects them from the Security Point, if verification is not 
possible by intercom. 

3) All visitors will be required to make entry in the Visitor Entry Book by writing their name in a legible 
manner & with the mobile no. The entered name should tally with the identity proof. 

4) Visitors’ vehicles will not be permitted to be parked inside the Campus. They will only be allowed to 
enter the campus only for alighting of visitors, after which vehicles will have to be taken out of the 
campus. 

5) In case any visitor vehicle is required to be kept overnight, written application for the same is to be 
submitted to the security-in-charge, who in turn will get it approved from the competent authority of 
the Association. Placement of the visitor’s vehicle is completely on the discretion of the security-in-
charge, subject to availability of the parking space.    

6) All vehicles owned by residents are requested to be in possession of Alaktika Car Stickers.  
7) Vehicles without stickers will be considered as visitor’s cars and get the same treatment as met out 

to visitor’s cars. 
8) If the resident parks his car in somebody else’s parking space then he will be required to  submit a 

written NOC from the owner in whose parking the car is to be parked. Failure of submission of such 
written NOC to the Association will render the car to be given visitor car status, in-spite of the fact 
that it may be in possession of Alaktika car sticker. 

9) As every HIG flat have a designated parking space, parking of two-wheelers/bicycles should be 
restricted to the respective parking slots. Encroachment of common areas will not be permitted. 
Parking in front of gates, letter-boxes, meter-rooms, fire-fighting apparatus is not permitted. 

10) Flat owners of MIG buildings having parking space will park their two-wheelers/bicycles in their 
designated parking spaces. Those flat owners not owning parking spaces will park their two-
wheelers/bicycles in areas that will not encroach upon other flat-owners’ parking space. They 
should also not park in front of gates/meter-rooms/fire-fighting apparatus/letter-boxes/notice 
boards/lobbies.   

11) All repair work using external workmen should take proper permission from Association Office 
before allowing them inside the complex. Any work that generates noise and disturbs others – 
should not be done between 1:30 pm to 4pm. No work should be done after 6 pm and before 8 am. 
Night stay of workmen not allowed. 

12) Gate no. 5 may be used by the residents only for entry/exit between 9A.M. and 7 P.M. Visitors, 
employees, servants, etc. will not be permitted to use this gate. Vehicular movement through this 
gate is also not permitted. For entry/exit through this gate identity card is mandatory, otherwise the 
resident will have to sign the entry/exit register.  

13) All parking space owners are requested not to issue NOC regarding parking space to any person 
who is not a tenant/flat owner of Alaktika.  

14) All residents are requested to verify the identity and antecedents of the domestic servants, before 
employment. It will be advisable to employ somebody whose work identity card has been issued 
after proper verification, by our security staff. 

15) If any security related issue arises due to any domestic servant the matter should be reported to 
the security-in-charge immediately, for black-listing of that person, and for further action. 

16) Residents are to issue gate pass in the proper format (which will be circulated) whenever their 
staff/domestic servants have to carry any goods or materials outside the complex. The security 
staff will allow that person to take out the said item only after verifying the gate pass. 

17) Any kind of damage or loss within the complex is liable for compensation by the offender. 
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18) Letters of residents delivered by courier/speed-post/ registered post will be delivered at the 
respective flats when the resident is available. In the absence of the resident, the security 
personnel will receive such letters only when previous authorization (in printed format) has been 
given to the security personnel beforehand. No such letter will be accepted by the security 
personnel without the said authorization. If previous authorization has been given, the security 
personnel will receive such letters and inform the addressee at the earliest regarding the same.   

19) Real estate brokers would be allowed only after proper authorization by the flat owner between 6 
P.M. and 7 P.M. on weekdays and 10 A.M. and 5 P.M. on weekends (i.e. on Saturday & Sunday).      

 
Housekeeping and Environment 

CLEANLINESS IS NEXT TO GODLINESS 
1) All residents are requested not to throw litter indiscriminately in the complex. Litter bins are placed 

at different areas for this. The same is applicable for cigarette butts/gutkha pouches, plastic bags, 
food packets, etc. No material/water/liquids should be thrown inside the lifts as they damage the 
sensors. Please instruct your visitors/employees/servants regarding the same.  

2) The daily household garbage should be placed for collection beside the apartment door in closed 
garbage bags/bins with lid only during the stipulated hours. The scheduled time of garbage 
collection is from 8.30 AM to 10 AM. Garbage cannot be kept outside in the lobby once collection 
has been done in that floor.  

3) Common areas should not be encroached upon by keeping any personal belongings. 
4) Clothes should not be dried in the lobbies/gardens/public places. 
5) Residents are requested to keep their domestic pets in their own premises.  
6) All residents are requested not to sketch graffiti/pencil sketches, etc. on the common area 

walls/inside the lifts/parked vehicles. The children should also be instructed not to do so. 
7) Car washing should not be done in the garages as the floors are getting damaged. 
8) Spitting on the walls, inside the lifts and campus roads is prohibited. Spitting and disposing of 

waste materials, cigarette butts from the balconies and windows are also prohibited. Please 
instruct your visitors/employees/servants regarding the same.  

9) Plucking of flowers, leaves, damage to plants, grass & trees is prohibited. 
10) The central lawn is a lawn and not a football or cricket field, hence it is not to be used for playing 

football/cricket or any similar games that is likely to damage the plants or grass carpet. All 
residents are requested to preserve the beauty of the lawn. 

11) The residents are requested not to keep their personal effects in the common areas, lobbies or 
staircase. Keeping personal effects in common areas amount to encroachment.  

12) The staircase should be vacated of all personal effects, as they are fire escapes, and fire 
prevention department has already expressed objection regarding this aspect during fire system 
audit. 

13) Do not try to flush out solid waste material through the commode, as PHE department has fitted 
wire mesh at the exit points of the sewer pipes. If these exit points get clogged, the sewerage water 
would backflow inside the complex. 

14) DO NOT allow kids to cross the fence and enter the space around the fountain pool. The walls of 
the pool are smooth, and there is no foot-hold or finger-hold that can be used to climb up.  

15) DO NOT feed your pets in the common areas. Please keep your pets confined to your flat. These 
will not be allowed to roam about in the complex unattended.    

These instructions may please be read with the existing norms already in vogue in the housing complex and 
enumerated in the by-laws of the Association. To strengthen the security of the residents of Alaktika 
Housing Complex, the Board has decided to introduce an Identity Card for external workers, maid etc. to 
prevent/restrict the entry of unauthorized persons inside the complex.    
It should be every resident’s endeavor to keep beloved Alaktika premises neat, clean, and safe for living 
comfortably, peacefully & harmoniously. Without every resident’s c-operation and magnanimity it would not 
be possible to keep Alaktika Housing Complex clean and beautiful.    
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11. Important Communications 
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12. Important Telephone Numbers 
 

Association               Landline  Mobile  Intercom 
Office   40620274 / 25266969     7595044405  200 

Security Gate  (2/3)      7595044401  100 

       Gate No-5                                                             7595044404  203 

Facility Manager    7595044403  201 

Mr. Sunil Ghosh    9432388202 

Water / Electricity    7595044402  202 

 TTSL (Intercom) Service    1800-266-1515/3030/69400115    

Hospitals 
IPGMER SSKM Hospital    - 22041100 

 R G Kar Medical College          - 25557656 

 Calcutta Medical College    - 22123741/3853 

 Institute of Child Health            - 98308 97576/9433895019 

 Apollo Gleneagles Hospital       - 23203040/2122, 1066 

 Charnock      - 40500900 

 Zoom Healthcare     - 25708428 

 AMRI Salt Lake     - 66147700/66063800 

 Columbia Asia      - 39898969 

 Ohio Heart Hospital     - 6602 6602 

 Tata Medical Center     - 6605 7000 

Blood Bank 
 Central Blood Bank                   - 23510619/ 20 

 Medical College                        - 28640392/9934208632 

 Association of voluntary  

      blood donor’s Association        - 22271022 

Ambulance      - 102 

Police / Fire Station 
POLICE HELPLINE     - 100 

NEW TOWN POLICE STATION   - 23246076 

P.S.In-Charge, NEW TOWN POLICE STATION - 9073343335 

Cyber P.S.      - 2359-5589 

Women P.S.      - 2367-0006 / 8017995003 

BIDHAN NAGAR POLICE CONTROL ROOM - 2335-8788 / 2341-0465/ 2335-

1287 (F) / 8336973500 

BIDHAN NAGAR POLICE TRAFFIC CONTROL - 2324-0053 / 9051213100 

FIRE HELPLINE - 101 

BIDHAN NAGAR FIRE SERVICE   - 2357 5293/ 8584027198/199 

FIRE STATION HEAD QUARTER   - 2252 2222 / 8584027148 

NATURAL DISASTER MANAGEMENT FORCE - 2262362 

WBSEDCL      - 23372885 

Gas Agencies 
Indane 

Uttarayan Gas Service           - 25727656 

Green Indian     - 25730542 

      Gopalpur Indane     - 25195168 

Emergency Call Centre    - 1906 / 9874026702, 

9007106111 

Megacity Bharat Gas     - 25707895 

HP Gas       - 25700808  


